DRAFT


Note this draft sample resolution is not intended to be adopted “as is.” Local agencies are encouraged to adapt it to fit local priorities and to ensure that it is carefully reviewed by agency counsel.
RESOLUTION NO.       (insert resolution number)
RESOLUTION OF       (insert jurisdiction name) ADOPTING A POLICY FOR HONORING THE PUBLIC SERVICE OF RETIRING EMPLOYEES.
Whereas, a key priority for       (insert jurisdiction name) is the recruitment and retention of qualified, conscientious and motivated public employees to serve the community.  
Whereas, one element of pursuing this priority is communicating to employees that their service to the community is valued and appreciated. 

Whereas, such communications contribute to increased employee morale, job performance and retention.
Whereas, such communications also encourage people to consider public service as potential employment and a career.
Whereas, one opportunity to engage in such communication is when employees retire.

Whereas, employee morale is promoted by having a consistent processes and standards for recognizing the public service of retiring employees.
Whereas, employees will differ on what form of recognition is most meaningful to them; some will value a celebration, some will value a gift or plaque and others will value a gesture that underscores and reinforces their own commitment to public service.

NOW, THEREFORE, BE IT RESOLVED that a policy concerning recognition of retiring employees is hereby adopted to read as follows:
EXPENDITURE FOR HONORING THE PUBLIC SERVICE OF RETIRING EMPLOYEES
Purpose

On the occasion of employee retirement,       (insert jurisdiction name) honors and celebrates the commitment and dedication of retiring employees to public service.

Policy

1. The       (insert name of governing body) authorizes the expenditure of public monies for a celebration of the employee’s service and one or more gestures thanking the retiree for his/her years of service as specified in this policy.
2. These gestures can include one or more of the following up to the maximums specified in this policy: 

a. A framed certificate of appreciation

b. A celebratory event

c. A gift certificate

d. A donation in the employee’s honor to a 501(c)(3) nonprofit organization in California whose activities support and enhance the level of service that public agency employees can provide in the communities they serve. 
3. Employees retiring from       (insert jurisdiction name) are given a certificate of appreciation and an award with entitlements as follows:
	Years of Service
	Maximum Expenditure

	1 to 9 years
	$      multiplied by years of       (insert jurisdiction name) service

	10 to 19 
	$      multiplied by years of       (insert jurisdiction name) service

	20 to 24 years
	$      multiplied by years of       (insert jurisdiction name) service

	25 to 29 years
	$      multiplied by years of       (insert jurisdiction name) service

	30 years or more
	$      multiplied by years of       (insert jurisdiction name) service


4. In appropriate cases of particularly distinguished service by a high level employee who has extensive contact with the public, the governing body of       (insert jurisdiction name) may elect to invite participation of others in honoring an employee’s service. Any such participation shall be in compliance with all laws relating to gifts to employees and public agencies.

5. Retirement events, particularly those honoring top level employees, are intended as community celebrations and should therefore be held in an appropriate public venue whenever possible.
6.       (insert jurisdiction name) will not make a donation under this policy that is inconsistent with federal, state or       (insert jurisdiction name) law.
Policy Review

This policy will be reviewed at least every two years. Further, it will be used in the       (insert jurisdiction name)’s annual budgeting process.
PASSED, ADOPTED AND APPROVED by the       (insert name of governing body) of       (insert jurisdiction name) at a regular meeting on the       (insert day) day of      , (insert month)       (insert year).

[Include any additional standard language used in the jurisdiction to votes and abstentions.]
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